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MyHununajabHoe 001meodpa3soBaTejibHOE YUPeKIeHUEe
«Cpennsist 00meodpaszoBarenbHas mkoJaa Ne3 c.in. bakcaneHok»
bakcaHCKOro MyHHIMIIAJIBHOI0 paiioHa

CoryacoBaHoO Ha 3aceJaHun [IpunsaTo Ha 3acenanuu YT1BepKACHO
Y C IIporokoin Ne 4 ot IIemaroruyeckoro cosera [Ipukazom Ne 4 ot
«11» suBaps 2021r. ITpoTokon Ne 5 ot «11» suBaps 2021r.
«11» suBaps 2021r. o MOV «COII Ne3»
c.n.bakcaneHok

IHon0:xeHue 0 MopsiaAKe pa3padOTKH U NPUHATHS
JIOKAJIbHBIX HOPMATHUBHBIX PABOBBIX AKTOB

1. O01mue MoJI0KeHu A
1.1. Jannoe Ilonoxenue pazpaborano B coorBercTBHH ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit @eneparuny», TpynoBoro koaekca PO (danee - TK
P®), I'paxxnanckoro Komexca P® (manee - 'K PD), a takke Ycraom MOVY«COII Ne3y
c.n.bakcaneok (nmamee - VYwupexnaenue), IlomoxkeHuneM o TmOpsAAKE pa3padOTKU JIOKAJTbHBIX
HOPMAaTUBHBIX MPAaBOBBIX aKTaX, pErjaMEHTHPYIOIIUX JAESITeIbHOCTh 00pa3oBaTEeIbHOTO
YUpPEKIEHUsI, B TOM YHCIE MPEeIyCMaTpPUBAIOIIMMI MOPSAJOK y4yeTa MHEHHUS MPEICTaBUTEIbHBIX
OpraHOB OOYYAIOIIUXCS U UX POIUTENCH ( 3aKOHHBIX MPEIACTaBUTENCH ), pAOOTHUKOB YUpeKACHUS
MIPU IPUHATUH JIOKAJIbHBIX HOPMATUBHBIX aKTOB, 3aTParuBarOIuX UX HHTEPECHL..
1.2 Hacrosmee IlomoxkeHue o JOKambHBIX akTax Yupexaenwe (manee — Ilomoxkenue)
pa3paboTaHo B IENAX pealu3allii MpaBa Ha CaMOCTOSTEIHHOE CO3JaHe HOPMATHBHO-IIPABOBOM
0a3pl A7 CBOEH JEATENIbHOCTH B paMKax IIOJIHOMOYHUM, OTHECEHHBIX 3aKOHOJATEebCTBOM
Poccutickoit denepanuy K KOMIIETCHIIMHN Y UPEXKICHHUS.
1.3. JlanHO€ MOJOKEHHE NOMOJHSAET M KOHKPETU3UPYET MOPSIOK M3JaHUS JIOKAIbHBIX AKTOB,
OTIpEeICTICHHBIX YCTaBOM YUpEKIEHHUS, YCTAHABIMBACT €IUHBbIC TPEOOBaHWS K HOPMATHBHBIM
JIOKQJIbHBIM aKTaM, MX MOJTOTOBKE, OQOPMIICHHIO, MPHUHITHIO, YTBEPXKICHHUIO, BCTYIUICHHIO B
CHJTy, BHECEHUIO U3MEHEHUH M OTMEHE, MyOIMKanuy Ha OUIMAIBHOM caiiTe Y UperKICHHUS.
1.4. Hacrosmee [TonoxeHue ABIs€TCA JOKaTbHBIM HOPMATUBHBIM aKTOM YUPEXKIACHUS W BXOIHUT
B [I€PEUYCHb JIOKAIbHBIX aKTOB Y UPEIKICHUS.
1.5. Hensamu u 3agaqamMu HacTosero I1omoxeHus BasSOTC:
*  HOPMaTHBHO-IIPABOBOE PETyINUPOBaHUE 00PA30BATENBHBIX OTHOIICHUN B YUPEXKICHUH ;
* CO3JaHUME E€IWHOM U COIJAaCOBAaHHOM CHUCTEMBbl JIOKAJIBHBIX HOPMATHBHBIX aKTOB
Yupexnenus;
* o0ecrieueHne NPUHILKIIA 3aKOHHOCTA B HOPMOTBOPYECKON ACSITETLHOCTH Y UPEKICHUSI.
* COBEPIICHCTBOBaHWE IMpolecca IMOATOTOBKH, O(GOPMIICHUS, TPHUHATUS U peaTu3aIuu
JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB;
* TpenoTBpallCHHE NyONUPOBAHUS PETYIHPOBAHUS OOIIECTBEHHBIX W 00pPa30BaTEIHHBIX
OTHOIIIEHUM B YUPEKICHUH.
1.6. JlokaibHBIE aKTHI, COOTBETCTBYIOILINE BCEM TPeOOBaHUSAM 3aKoHoAaTelabcTBa Pd, sBisioTcs
00s13aTeTbHBIMU K UCIIOJIHEHUIO BCEMU YYaCTHHUKAaMU 00pa30BaTeIbHbIX OTHOILICHUH.

I1.OcHOBHAS YacTh
2. OcHOBHbIE BU/IbI JIOKAJbHBIX AKTOB Y4Ype:KIeHH s



2.1. Jlokanouwlii akm Yupencoenus TPEACTaBIseT CO00M OCHOBaHHBIM Ha 3aKOHOAATEIHCTBE
ouIMaIbHBIN MPAaBOBOM JOKYMEHT, MPHUHATHIA B YCTAHOBJICHHOM TIOPSIKE W PETYIUPYIONTUN
OTHOILIEHUS B paMKax YupexaeHus. llepeueHb BUIOB JIOKAJbHBIX aKTOB, PErIAMEHTUPYIOIIUX
00pa30BaTeNbHyI0 AESITENbHOCTb, YCTAHABIMBAETCA YCTaBOM YUpEXKICHHUS U BKIIOYaeT B ceOs
MIPUKAa3bl, PELICHUs, MOJOXKEHUs, MPaBUIa, UHCTPYKIUU U Jpyrue. [IpeacraBieHHbll nepeyeHb
BUJIOB JIOKAJIbHBIX aKTOB HE SIBJISETCS] HCUEPIIBIBAIOLIUM.

2.2. Yemae Yupescoenusa — NOKaNbHBIA aKT, HA OCHOBE KOTOPOIO JEHCTBYET YUpEXKIECHUE.
YcraB VYupexaenus npuHumaetrcs [legarornyeckuM coBETOM M yTBEpXKAAeTCs B TOpPSIKE,
YCTaHOBJIEHHBIM 3aKOHOJATeNbcTBOM Poccuiickonn ®denepaunu. Ero copep:kaHue onpenensercs
ct. 25 ®enepanpHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O6 obpazoBanmu B Poccuiickoit
denepauun

2.3. Ilpuxa3z — NOKaJIbHBIN aKT, U3AETCS PYKOBOAMUTENEM YUPEKICHUS JIJI PEIICHUS OCHOBHBIX
U oOIlepaTHBHBIX 3amad. B nenonpoumsBoiacTBe VYupekAeHMsI BBIACIAIOTCA IPHUKA3bl 110
OpraHMU3allOHHBIM BOIIPOCaM, MPHUKa3bl MO OCHOBHOW MAESITENBbHOCTH, MPUKA3bl MO JUYHOMY
cocraBy. KoHcTaTupyromas 4acTh pruKa3a MOXKET OTCYTCTBOBATh.

2.4. Pewienue — JOKaJbHBIA aKT, TPUHUMAEMBIN KOJUIETUAIIBHBIMU OpraHaMu YUpEKICHUS B
LENAX pa3pelieHuss Hanbojiee BaKHBIX BOIPOCOB UX JEATENBHOCTH. TEKCT pelieHus COCTOUT M3
JIBYX 4YacTel: KOHCTAaTUPYIOLIEW U paclopsAIuTeNIbHOM, pasneneHHbIX ciioBoM «PELIII»
(«PEILMJIA», «PEILNJIO», «PEILNJIN»), koTOpOoe nmeyaTaeTcsi MpONUCHBIMU OyKBaMU ¢ HOBOM
cTpoku OT mojsi. [Ipy HEeoOXOAMMOCTH KOHCTATHUPYIOIIAs 4acThb MOXET COJEp>KaTh CCHUIKM Ha
3aKOHBI ¥ pYrUe HOpMaTUBHBIE aKThl. PacniopsuTenbHas 4acTh U3JaraeTcsl MyHKTaMu. Pemenus
MOTYT COJAEpXaTh NPUIOKEHHS, CChUIKA HAa KOTOpbIE NaeTcsi B COOTBETCTBYIOIIMX ITYHKTax
pacnopsauTenbHOM  4YacTu. PelleHus NOANUCHIBAIOTCS  MpEACENaTeIeM M CEeKpeTapeM
KOJUIETHaJIbHOTO OpraHa.

2.5. lonoscenue — NOKAJIBbHBIN aKT, YCTAaHABIMBAIOIINN MPAaBOBOM CTaTyC OpraHa yIpaBiICHUS
YupexneHus, il OCHOBHBIE ITpaBuiia (OPSAIOK, MPOLEYpPY) peanu3auu Y upexIeHHeM KaKkoro-
1100 U3 CBOMX MPABOMOYHUH.

2.6. Ilpasuna — NOKanbHBIA aKT, PETJIAMEHTUPYIOIIMN OpraHU3allMOHHBIC, TUCIUIIIMHAPHEIE,
XO3SICTBEHHBIE M HMHBIE CIEUAIBHBIE CTOPOHBI JESATEIBHOCTH IIKOJBI M €ro pabOTHUKOB,
00yJaronuxcs ¥ X poauTesnel (3aKOHHBIX MPEICTABUTENCH ).

2.7. Hucmpykyua — JNOKaNbHBIM aKT, YCTaHABJIMBAIOIIUI MOPSAIOK U CIOCOO OCYIIECTBICHUS,
BBITIOJTHEHUSI KAKUX-TMOO JEWCTBUI; COBOKYIMHOCTh IpPaBUJI OCYUIECTBICHUS OMNPEIEIEHHBIX
BUJIOB JICATEIHHOCTH, POBEICHUS PabOT, CITyKEOHOTO TTOBEICHUSI.

HNHcTpyKInen onpenensitoT MpaBoBoOi cTaTyc (MpaBa, 00s3aHHOCTH, OTBETCTBEHHOCTh) PaOOTHHKA
M0 3aHUMaeMON JOHKHOCTH. WHCTPYKIUS COACPXKUT HWMIIEPATUBHBIE (TIOBEMUTEIBHBIE, HE
JOTyCKaloIue BEIOOpa) HOPMATHUBHBIC MTPEATTUCAHUSI.

2.8. YupexneHue MMeeT Ipyrue crneunduyeckrue HOPMATHBHBIC JIOKYMEHTBI, PEryIHpYIOIIUe
OTHOIIEHHUS B chepe 0Opa3oBaHUs UM KOHKPETU3UPYIOIIME TOKYMEHTHI, YKa3aHHbIE B HACTOAIIEM
MyHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCJIOBUN JEATENBHOCTH YUPEKIEHUS: MpPaBUIIA,
pacnucanusl, IIaHbl, rpaQuKy, UKIOTPaMMBI, TPOTrPAMMBI, TOPSIIKH, TPOTOKOJIbI, TaCIOpTa.

2.9. JloroBopsl U MHBIE COTJIAIIECHUS, KOTOPBIE U3/1al0TCS OPraHaMU YIPABJICHUs YUpEKICHUS HE
€IMHOJIMYHO, @ MyTEeM COIJIaCOBaHUS C WHBIMU JIMIIAMH, BBICTYNAIOUIMMH B HHMX, B KadecTBe
CaMOCTOSITEJIbHOM CTOPOHBI (HampUMep, TPYIOBBIE JOTOBOPBI, JOTOBOPBHI apeH/bl MMYLIECTBA,
JIOTOBOPBI HAa OKa3aHHE IJIaTHBIX 00pa30BaTENIbHBIX YCIAYr M T.J.) HE SBIAIOTCS JOKAJIbHBIMHU
aKTamH.

3. ITopsigok MOATOTOBKH JIOKAJBHOI0 AKTA
3.1. MHuumaTopoM MoAroTOBKH JIOKATbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:
*  YUYpEIUTEID;
*  Oprasbl yIpaBlieHUs 00pa30BaHUEM;
* aIMUHHUCTpalUs YUpeKIEHUs B JIULE €€ PYKOBOJUTENS, 3aMECTUTENIEH PYKOBOIUTEIIS;
*  KOJUIETHAJIbHBIE OPTraHbl YIIPABICHUS Y UPEKICHHUS;
* YYaCTHHKHU 00Pa30BaTEIbHBIX OTHOIICHUH.



3.2. Ilpy wu3NaHUM JIOKAJTBHOTO aKTa AUPEKTOp YUPEXKIEHUS U  KOJJIETHalIbHbIe OpPraHbl
yIpaBiIeHUs! PYKOBOJICTBYIOTCSI HMPUHILIMUIIAMU 3aKOHHOCTH, OOOCHOBAHHOCTH, JE€MOKpaTh3Ma Hu
CUCTEMHOCTH.

3.3. OcHoBaHMEM HJs TOArOTOBKM JIOKAIBHOTO AaKTa MOIYT SBJISATbCA H3MEHEHUS B
3akoHoaarenscTBe P®, KbBP (BHeceHMe M3MeHEHUM, W3/1aHuE HOBBIX HOPMAaTHBHBIX IPaBOBBIX
aKTOB).

3.4. TIpoeKkT TOKaThbHOTO HOPMATUBHOTO aKTa TOTOBHUTCS OTICIBHBIM PAOOTHUKOM WM TPYIIOM
pabOTHUKOB MO MOPYYCHUIO PYKOBOIUTENS YUpEXKIEHHUS, a TaKKe KOJUIETHAIbHBIM OpPraHOM
yIpaBICHUS Y UYPEKACHUS, KOTOPBIN BBICTYIIUII C COOTBETCTBYIOIICH NHUIIUATUBOM.

3.5. [loarotoBka NOKaNbHOIO HOPMATHUBHOTO aKTa BKIIIOYAET B ce0s M3YUYEHHE 3aKOHOAATEIbHBIX
U UHBIX  HOPMATHUBHBIX  aKTOB, JIOKAJIbHBIX  HOPMATUBHBIX  aKTOB  YUpPEKICHUA,
pErIaMeHTUPYIOIIUX T€ BOIPOCHI, KOTOPBIE MPEANOJIAraeTCsl OTPAa3UTh B MPOEKTE HOBOI'O aKTa, U
Ha 3TOW OCHOBE BBIOOP €ro BHUJA, COJIEPKAHUS U IPEACTABICHUE €r0 B IUCbMEHHOU (opMme.

3.6. TlogroroBka Hambojee BaKHBIX JIOKAJBHBIX HOPMATHUBHBIX aKTOB (IIPOCKTOB peIICHUMN
COOpaHMii, MEJCOBETOB, KOJUIETHAIBHBIX OPTaHOB YIPABJICHHS, MPUKA30B, MOJOKEHUH, TIPABHI)
JOJKHA OCHOBBIBAaThCSA Ha pe3yibTaTaxX aHalIM3a OCHOBHBIX CTOPOH JEATEIBHOCTH Y UYpPEKICHUS,
TEHJICHLIUN €r0 pa3BUTHUS U CIIOKUBIIEHCA CUTYalUU.

3.7. Tlo Bompocam mpuemMa Ha PabOTy, TEPEBOJOB, YBOJIBHEHHWW, MPEIOCTABICHHUS OTITYCKOB,
MOOIIPEHUH WM TPUBICYEHUS COTPYAHMKOB K JUCHUIUIMHAPHOW WM MaTepUalibHON
OTBETCTBEHHOCTH M3/Ial0TCS MPUKa3bl, B COOTBETCTBUM C TK PD.

3.8. TIpoekT JOKaJdbHOrO HOPMATHBHOTO aKTa MOJUIEKHUT O0O0sA3aTeNIbHOW MpOBEpKEe Ha
JIUTEPaTypHO-CTHIIMCTUYECKYI0O TI'PAMOTHOCTh M IPAaBOBOM JKCIEPTU3E, KOTOPBIE MPOBOISATCS
VYupexxaeHneM CcaMOCTOSITEIbHO JIMOO C y4acTHEM IPHUBICYEHHBIX CIEIUATUCTOB. JIOKambHBII
HOPMAaTUBHBIN AaKT, HE MPOLICANIMN MPAaBOBYI SKCHEPTH3y, HE MOMJIEKHUT PACCMOTPEHUID M
MPUHATHUIO.

3.9. [IpoeKT TOKaTbHOrO HOPMAaTUBHOTO aKTa MOKET OBITh MPEJCTaBICH HA OOCYXIACHHUE MyTeM
pa3MemieHusl TMPOeKTa JIOKAThbHOTO HOPMATHBHOIO aKTa Ha WHQOPMAIMOHHOM CTEHAE B
JOCTYITHOM IS BCEOOIIETo 00O03pEeHHS MecTe, Ha O(HIIMAIBPHOM calTe YUpexIAeHUs, MyTeM
HaNpaBJICHUsI MPOEKTA 3aMHTEPECOBAHHBIM JIMLIAM, MIPOBEACHUSI COOTBETCTBYIOIIETO COOpaHHs C
KOJUIEKTUBHBIM OOCYKIEHHEM IpPOEKTa JIOKAIbHOIO HOPMAaTUBHOTO akta M T.J. B cmyuae
COIJIACOBaHUS IIPOEKTA JIOKAJIBHOr0 akTa Ha HeM npoctasisiercs Buza «COI'JTACOBAHO».

3.11. Jl;ns1 BBeieHUs B IEMCTBHE JIOKAIBHOTO aKTa U3AAETCS MPUKA3 TUPEKTOPA Y UPEKICHHUS.

3.12. B VYupexneHuu cO3JaI0TCS YCIOBHS Ui O3HAKOMJICHHMS YYAaCTHHKOB 0Opa30BaTEIIbHBIX
OTHOLIEHUN C JIOKIbHBIMA akTaMHd. O3HAKOMIIEHHE NPOBOJAUTCS MOJ IMOANUCh B CIyYasx,
MPEIyCMOTPEHHBIX HOPMATUBHBIMU JJOKYMEHTaMH, JIM0OO pa3Meniaercss B OOLIeIOCTYITHOM MECTe
(MHGOPMAITMOHHBIN CTEH ] YUpexKACHUS, OPUITHATBHBIA CAUT Y UpeKICHUS).

3.13. i3MeHeHus B TOKATbHBIN aKT BHOCSTCS 110 Mepe HEOOXOJUMOCTH.

B cnywyae um3MeHeHUH B HOPMAaTHMBHO-NPABOBBIX aKTax (eAepalibHOrO, PErHOHAIBHOTO WU
MYHUIUIIAIBHOTO YPOBHEH, U3MEHEHHUS B JIOKAJIIbHBIN aKT YUpexXKJACHHUS BHOCUTCS HE MO3AHEE 2-X
MECSIEB CO JHS UX OMYOJIMKOBAHHUS.

4. JlokyMeHTaJIbHOE 0(hOpMIIeHHE
4.1. JlokanbHBI aKT JOJDKEH OBITh JOKYMEHTaJIbHO odopmiieH. CTpyKTypa JIOKaJIBHOTO aKTa
JOJKHA 00€CTIeYUTh JIOTHYECKOE PA3BUTUE TEMBI IIPABOBOTO PETYIHPOBAHUS.
4.2. O6umne TpeboBanus K 0QOPMIICHHIO JIOKATHHBIX aKTOB BKIIFOYAIOT CIIEIYIOIINE OIOKECHUS:
» JlokanbHBIN aKT JOJHKEH COJIEpKaTh HAMMEHOBAHUE JIOKAJIbHOTO aKTa U JaTy U3JaHusl.
 Ecmu TtpebOyercs pa3bsiCHEHHE LelNed M MOTHBOB HPUHSATHS JIOKAIBHOTO akTa, TO
HeoOxo/lMMa BCTYNUTENbHAS YacTh — npeamOya. [lonokeHuss HOpMaTHBHOTO XapakTepa B
npeaMOyIly He BKIIOYAIOTCA.
* HopmatuBHble npeanucanus OQOPMISIIOTCS B BHUIE IYHKTOB, KOTOpPbIE HYMEPYIOTCS
apabCKUMHU IUQPpaMH ¢ TOYKOW M 3arojOBKOB He UMEIOT. IIyHKTBI MOTYT MOApa3aensThCs
Ha TOJMYHKTBI, KOTOpPbIE MOTYT HMMETh OYKBEHHYI0 WWIH LU(POBYIO HYyMEpaIHUIO.



3HayuTENbHBIE 10 O00bEMY JIOKAJbHBIE AaKThl MOTYT JEIMTHCS Ha TIJIaBbl, KOTOPHIE
HYMEPYIOTCSI pPUMCKUMHM LU(PAMU U UMEIOT 3ar0JIOBKH.

* Ecnmu B 5OKanbHOM aKTe€ NPUBOIATCS TaONUIBI, TpaduKH, KapTbl, CXEMbl, TO OHHU
oopMIIsIIOTCST B BHJE NPUIOKEHUH, a COOTBETCTBYIOIIME IIYHKThI JIOKAJBHOIO aKTa
JOJKHBI UMETh CCBIJIKM Ha 3TU NPUIIOKEHUA. JIOKANbHBIM aKT C IMPUIIOKEHUSAMU JOJDKEH
HUMETh CKBO3HYIO HyMEpalHIO CTPAaHULI.

* JlokanbHBIi HOPMATUBHBIM aKT M3J1aracTcs Ha IOCYAApCTBEHHOM sA3bike PD u nomkeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

* B Jl0KanbHBIX HOPMATHUBHBIX aKTax JalOTCS ONPEIEICHHUS BBOJAUMBIX HOPUIMYECKHX,
TEXHUYECKMX M JIPYyIMX CIHELUAlbHbIX TEPMHUHOB, €CIM OHHU HE SBIAIOTCA
OOIIEN3BECTHBIMU U HEYNOTPEOJIIEMBIMU B 3aKOHOJATENbCTBE PP U pernoHasbHOM
3aKOHOJIaTEIIbCTBE.

4.3. Kaxnplii KOHKPETHBIM JIOKaJIbHBIM aKT WMeEeT yCTaHOBJIEHHYIO ¢opmy. Odopmiserca B
cootBercTBuH ¢ ['OCT P 7.0.97-2016 «Cucrema crangaptoB o nHpopmaiuu, Ou0IMoTeuHOMY U
m3narensckomy — geny  (CUBHJ).  Opranu3anuoHHO-pacmlopsguTeNnbHas — JOKYMEHTALus.
TpebGoBanust K 0POPMIICHUIO TOKYMEHTOBY.

4.4. JlokanpHble akKTbl MPOXOAAT MPOLEAYPY PETUCTPALMM B CIELHUAIBHOM IKypHAle.
OO0s3aTenbHON perucTpaluy MoJIeKaT MOJOXKEHU, TPaBUIIa, HHCTPYKIMH, IPUKA3bl AUPEKTOpA
VYupexnenusa. Perucrpanuio JOKadbHBIX aKTOB OCYLIECTBIISIET OTBETCTBEHHBIM 3a BeEJEHUE
JeJIONIPOU3BOACTBA COIIACHO MHCTPYKIHMH 1O JEJIONPOU3BOACTBY B YupekaeHuu. Perucrparnus
MIOJIOKEHUH, TPaBUJI M HMHCTPYKLUUN OCYILECTBISETCS HE NO3AHEE OHS HX YTBEPKICHUS
JTUPEKTOPOM YUpeKACHHUs, TPUKA30B U PACHOPSHKEHUN TUPEKTOpa YUpexKAeHUsS — HE IMO3IHEe
THS MX U3JIaHUS.

5. OcHOBHbBIE TPeOOBAHHSA K JIOKAJIbHBIM HOPMATUBHBIM AKTaM
5.1. Cpenu noKaabHBIX HOPMATUBHBIX aKTOB YUPEKIACHUS BBICIIYIO IOPUIUYECKYIO CHIIY UMEET
Ycmae. Tlostomy, npuHuMaemble B YUpeXJACHUHU JIOKAJIbHbIE HOPMATUBHBIE aKThl, HE JOJKHBI
MPOTHUBOPEUYHUTH €0 Y CTaBYy.
5.2. Tlpu mMOATOTOBKE JOKAJIbHBIX HOPMATHUBHBIX aKTOB, PETYIUPYIOHIUX COLUATBHO-TPYIOBbIE
OTHOIIECHUS (HampuMep, KOJUIEKTHBHBIA JOrOBOp, IMpaBWJIa BHYTPEHHETrO pacropsaka u Ap.)
CJielyeT pyKOBOJCTBOBATHCSI PEKOMEHIALMSIMU O HUX.
5.3. Ilonoxcenue nOMKHO CONEPKATH CIAEAYIOIINE 00s3aTeIbHBIC PEKBU3UTHI:

* 0003HAYCHHE BUJA JIOKATHPHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE,

* Tpudbl: IPUHATO, YTBEPKIEHO, COTIACOBAHO;

*  pErucTpalvOHHBII HOMEp, TEKCT, COOTBETCTBYIOIINI €r0 HAUMEHOBAHHUIO;

* TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;

* OTMETKY O HaJIMYUU IMPUJIOKEHUS U COTJIaCOBAHUSI.
5.4. Ilpasuna NOKHBI CONEPKATh CICIYIONTUE 00s3aTeIbHBIC PEKBU3HTHI:

* 0003HAYCHHE BUJA JIOKATHHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* TpubBbI NIPUHATHS U YTBEPKIACHUS,

* TEKCT, COOTBETCTBYIOLIUN €r0 HAUMEHOBAHUIO;

* OTMETKY O HAJIMYUU IPUIIOKECHUS;

*  PETUCTPALMOHHBIN HOMED.
5.5. Hucmpykyuu NOMHKHBI COEPKATh CIENYIONNE 00s13aTeIbHbIC PEKBU3HUTHI:

* 0003HAYEHHE BUJA JIOKATHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* Tpubbl NIPUHATHS U YTBEPKIACHHUS,

* TEKCT, COOTBETCTBYIOLIUN €r0 HAUMEHOBAHUIO;

* OTMETKY O HAJIMYUU IPUIOKECHUS;

*  PETUCTPALMOHHBIN HOMED.
5.7. Pewienus NOJDKHBI COJIEPIKATH CIEAYIONTNE 00s3aTEIbHBIC PEKBU3HUTHI:

* 0003HaYEHHE BUJA JIOKATHHOT'O HOPMATUBHOTO aKTa,

* MECTO U J1aTy NPUHATUS;

*  TEKCT;



*  JIOJDKHOCTb, (DaMUITUIO, MHUIMAIBI U TIOIITUCH JIUIIA, IIPUHSBIIETO PEUICHIE,
* OTTHUCK IEYaTH.
5.8. Ilpuka3zel NOIXHBI COAEPKATD CIEAYIOUTHE 00s3aTeIbHbIC PEKBU3UTHI:

* 00o3HaUYeHHE BU/A JIOKATHHOI'O HOPMAaTUBHOT'O aKTa, €r0 HAUMEHOBAHUE;

* MECTO U JIaTy NPUHSTHS;

*  PErucCTpalMOHHBIN HOMED;

*  TEKCT;

*  JOJDKHOCTh, (aMIIMIO, MHUIHMAIbI U TOANUCH pyKoBoAuTens YupexnaeHus. llpukassl
oopmisiroTcst Ha pupMeHHOM OslaHKe YUpexaeHus
5.9. IIpomoxonsl u akmwl JOTKHBI COAEPKATh CIEAYIOLIUE 00sS3aTeIbHbIE PEKBUZUTHI:

* 0003HaYeHHUE BHUJIA JIOKAIILHOTO HOPMATUBHOTO aKTa;

* JIaTy COCTaBJICHUS;

* HOMEp;

*  KOJIMYECTBO MPHUCYTCTBYIOIINX;

* TEKCT, COJAEpPIKAIlMM OBECTKY JIHS, ONIMCAHUE XO/a, OPSAKA U MPOLETyphl COBEPIIAEMbIX
onpeAeNeHHbIX (FOPUINYECKH 3HAYMMBIX) JEHCTBUN MO0 OTCYTCTBHE OIPEIEICHHBIX
¢baxToB;

* JIOJDKHOCTb, (paMuIMIO, HMHHULIMAIBI W TMOANHCH Juna (JUI), COCTAaBUBIIUX HWIIH
MPUHUMABIIIHUX Y4aCTHE B COCTABJIECHUHU MPOTOKOJIA WM AKTa.

5.11. Ilpozpammst u naansl TOTHKHBI COAEPIKATH CIEAYIOIINE 005S3aTeIbHBIC PEKBU3UTHI:

* 0003HavYeHHUE BHJIA JIOKAIILHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* MECTO M JlaTa NPUHATHUS;

*  TEKCT JIOKaJIbHOI'O HOPMAaTUBHOI'O aKTa, COOTBETCTBYIOIINE €r0 HAUMEHOBAHMUIO.

5.12. Jlonscnocmuaa uncmpykyus pabOTHUKA TOJDKHA COACPIKATH CICAYIONMINUE Pa3/Ieybl:

*  00IIUe MOJ0KECHUS,

* OCHOBHBIE 3aJ1a4H, [IpaBa, MPeJAOCTaBIsIeMble paOOTHUKY U €r0 00s13aHHOCTH;

*  B3aMMOJICHCTBUS;

* OTBETCTBEHHOCTh 32 HEKAUECTBEHHOE M HECBOEBPEMEHHOE BBIMOJIHEHUE (HEUCIIOJIHEHUE)
0053aHHOCTEH, TPEAYCMOTPEHHBIX TOJKHOCTHOM HHCTPYKIHEH;

*  KkBaTM(UKAIIMOHHBIC TPECOOBAHMS;

6. IlopsiAOK NPUHATHSA U YTBEPKACHHUS JTOKAJIBHOI0 HOPMATHBHOIO AKTA

6.1. JlokanpHBIi HOPMAaTHBHBIA aKT, MPOLIEAIIMA IPOBEPKY Ha JIMTEPATYPHO-CTHINCTUYECKYIO
IPAMOTHOCTh ¥ MPABOBYIO 3KCIEPTHU3Y, a TAK)KE MPOLIEAYPY COTJIACOBAHUSA, MOMIECKUT IPUHITHIO
U YTBEPKJICHUIO PYKOBOJUTENIEM YUPEXKIEHUS B COOTBETCTBUM C YCTABOM Y UPEXKICHUS.

6.2. JlokanpHBIE HOPMATHUBHBIE aKThl YUPEKICHUS MOTYT TPHUHUMATHCSA OOIMMUM COOpaHuEM
TPYZAOBOI'O KOJIJIEKTUBA, [learornueckuM COBETOM, HAJEJIIEHHBIMH ITOJHOMOYHSAMU 110 NPUHATHIO
JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB B COOTBETCTBUHU C YCTaBOM YUpEXKAECHUS, — MO MpeAMETaM HX
BEJICHUS U KOMIIETEHIMH, a TAKXKE COIVIACOBBIBAETCS C Y IPABISAIOLIUM COBETOM B COOTBETCTBUU C
MOJIOKEHHEM 00 YTIPaBIISIOIIEM COBETE.

6.3. Ilpu TpUHITHHA JOKAIBHBIX HOPMATHUBHBIX aKTOB, 3aTPArvBaOIIMX IpaBa OOydYaIOIUXCS,
BOCIIUTAHHUKOB, pOJUTENeH (3aKOHHBIX TMpeAcTaBUTeNei), yuuThiBatoTcsi MHeHue CoBera
obyuaromuxcs, CoBera poauTenei.

6.4. He momiexaT NpUMEHEHUIO JOKAJIbHbIE HOPMATHBHBIE AKThl, YXYAIIAIOIIHAE IOJIOKEHUE
YYaCTHMKOB 00pa30oBaTEIbHBIX OTHOLICHWH IO CPAaBHEHHIO C TPYAOBBIM 3aKOHOAATEIbCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSIMH, a TAKKE JIOKAJIBHBIE aKThl, IPUHATHIE C HAPYLIEHUEM
MOPsIIKA yueTa MHEHUS PEJICTABUTEILHOIO OpraHa.

6.5. Ilpowmenmmii mpoueAypy HNPUHATHS JIOKAJIbHBIM HOPMATHUBHBIA aKT yTBEPKAACTCA
pykoBonuTeneM YupexaeHus. DakT yTBepkKIEHUS OQOpMISETCS NPUKA30M PYKOBOIUTENS
YupexaeHus, 3aBepeHHBIN MOAMUCHIO.

6.6. JlaToif TNPUHATHSA JIOKAJIBHOTO HOPMAaTHUBHOTO aKTa, TPEOYIOIIEro YTBEp KICHUS
PYKOBOAMTENIEM Y UPEKICHHUS, ABISIETCS 1aTa TAKOTO YTBEPKACHUS.



6.7. Ilocne yTBepKaeHUS JIOKaJIbHOTO HOPMAaTUBHOI'O aKTa IIPOBOJUTCS MPOLEypa 03HAKOMIICHHUS
C HUM YYaCTHHKOB OOpa30BaTElIbHBIX OTHOLICHHH, HA KOTOPBIX PACIPOCTPAHSIIOTCS TMOJOXKEHHS
AAHHOT'O JIOKAJIbBHOI'O HOPMATHUBHOI'O 4KTa. O3HaKOMJIEHUE C JIOKAJIbHBIM HOPMATUBHBIM 4AKTOM
odopmiisiercs B BUJEC MOAMNMCH O3HAKOMIISIEMBIX JIMI[ C YKa3aHHWEM JaThl O3HAKOMJICHUS Ha
OTACJIbHOM JIMCTC O3HAKOMIICHHU, IpUJIaraCMOM K HEMY, JII/I60 B OTACJIBHOM XYpHAJIC..

6.8. JlokanpHble HOpPMATHBHBIE aKThl MPOXOMAAT TMPOLEAYPY PETUCTPALUU B CHEIUAIBHOM
KypHaJe.

6.8. Perucrpanuio J1OKaJbHBIX HOPMATHUBHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIM 3a BEICHUE
ACIIOIMMPOU3BOACTBA COTNIACHO MHCTPYKIUHU IO ACIIOIMIPOU3BOACTBY B quexc;[eHH;I.

6.9. Peructpanusi mojOXKE€HWH, MPaBWI W HHCTPYKUIHUM OCYILECTBISECTCS HE MO3IHEE ITHA MX
YTBEPXKICHUS PYKOBOAUTEIEM YUpPEKICHUS, IIPUKA30B U PACIOPSOIKEHUN PYKOBOIUTEIS
VYupexneHus — He Mo3/Hee THS UX U3AaHHUsL.

7. IlopsaioKk BHeCEHUsI U3MEHEHM S M IONOJTHEHUH B JIOKAJIbHbIE AKTbI

7.1. B neiicTBytomue JIOKadbHbIC aKThl MOTYT ObITh BHECEHBI U3MEHEHUS U IOTIOJTHEHHSI.

7.2. TlpenynoxeHne 0 BHECEHUH U3MEHEHHI MOXKET UCXOMIUTh OT JIFDOOTO OpraHa W JIMIla, KOTOPHIH
cornacHo HacrosimeMy [lolokeHHI0 MMeeT MpPaBO CTAaBUTh BOMPOC O Pa3pabOTKe W MPUHSATHH
COOTBETCTBYIOIIETO JIOKAIHHOTO aKTa JIN0O YTBEPKAATh STOT IOKYMEHT.

7.3. Tlopsimok BHeCEHUsI W3MEHEHUW U JIONMOJHEHUM B JIOKAJIbHBIE AaKThl YUpEexKIACHUS
ONpEeNesieTC B CaMHUX JIOKaJIbHBIX akTaX. B OCTalbHBIX CilydasX HM3MEHEHUS M JOMOTHEHHUS
OCYILECTBIISIOTCS B CIEYIOLIEM MOPSIIKE:

* BHECEHHME H3MEHEHUN W JOMOJIHEHUW OCYIIECTBIISIETCA B MOPSAKE, YCTAHOBJICHHOM B
JIOKaJIbHOM HOPMAaTUBHOM aKT€, HA OCHOBAHUU KOTOPOTO BHOCSITCSI U3BMEHEHUS;

* W3MEHEHUS U JONOJHEHHS B TMOJOXKEHHUS, TMPHUHATBIE TMOCJIE COIIACOBAHUS C
KOJJIETHAJIbHBIM OPraHoOM  YIpaBJI€HUsl, BHOCSATCS IMYTEM W3JaHMs MpUKa3a JUPEKTOpa
VupexaeHuss O BHECEHUMM W3MEHEHUN WM JOMOJHEHHM B JIOKaJbHBIA aKT C
MpEeABAPUTENbHBIM MOJYYEHHEM OT HErO COIJIaCHs.

7.4. JlokanbHbIE HOPMATHUBHBIE aKThI MOTYT OBITH TOCPOYHO U3MEHEHBI:

* B cllydae BHECCHHS M3MEHEHUH B 3aKOHOAATENbHBIC aKThl U YUYPEAUTEIbHBIE TOKYMEHTBI
Yupexnenus;

+ IO pe3yibTaraM CIELHUaIbHON OLUEHKHU YCIOBUM Tpyaa.

7.5. I3MeHeHHs U JOTOJHEHUS B JIOKAIbHBIN aKT BCTYMAOT B CUJIY C JaThl, YKa3aHHON B MPHUKaA3e
0 BHECEHUH U3MEHEHUI WJIM JONOJIHEHUH B JIOKAJIbHBIN HOPMATUBHBIN aKT.

8. OTBeTCTBEHHOCTDH

8.1. 3a HeWcmojgHEHWE WM HEHAJJIe)KaIllee WCIOTHEHHE TPeOOBaHMMA, YCTAaHOBJICHHBIX B
JIOKAJbHBIX aKTaX YUpPeXACHHUS, COTPYIHUKH YUpPEXKICHUS HECYT OTBETCTBEHHOCTh B
COOTBETCTBHUU C YCTaBOM, TPYAOBBIM KojekcoMm Poccuiickoit deneparumu.

8.2. 3a HeucCIoJIHEHUE WM HEHAAJIEKAIee UCIIONHeHUE 00SI3aHHOCTEH, YCTAHOBICHHBIX JTaHHBIM
[Tonoxxennem, paOOTHUKH YUpexKIACHUS, yJaCTBYIOIINE B pa3pabOTKe JTOKAIbHBIX aKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C ACHCTBYIOIIUM TPYIOBBIM 3aKOHOAATEIILCTBOM.

9. /leiicTBHe JIOKAJIbHBIX AKTOB
9.1. JlokanbHble aKThl YUPEKIACHUS NEHUCTBYIOT TOJIBKO B MpeAesiaX YUpexIEHUs U HE MOTYT
peryaupoBaTh OTHOIIEHUS, CKIIAAbIBAIOIINECS BHE Y UPEKICHUS.
9.2. JlokanpHbIE aKThl YUPEKICHUS YTPAuyUBAIOT CUJY (ITOJHOCTHIO WJIM B OTACIIBHOW YacTH) B
CIIEYIOINX CIy4asx:
* BCTYIUICHHME B CHIIY aKTa, IPU3HAKOUIETO JAHHBIN JOKAJIBHBIA aKT YTPATUBILINM CHILY;
* BCTYIUICHHE B CHJIy JIOKQJIBHOTO aKTa OOJbIIeH IOPHUIAWYECKOW CHIIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHUSIM TAHHOTO JIOKAJIBHOTO aKTa;
* TMPU3HAHHME CYJIOM WJIM HMHBIM YIOJTHOMOYEHHBIM OpPraHoOM TOCYJapCTBEHHON BIacTH
JIOKAJIBHOTO aKTa Y4pexXJAEHUs IPOTUBOPEYAIUM JEHCTBYIOIIEMY 3aKOHOAATEIbCTRY.
9.3. JlokanpHbINA aKkT Y4peKIeHUs, yTPaTUBIINN CHITY, HE TOAJIEKUT UCIIOJIHEHUIO.



10. 3akar04UTEIbHbIE TOJI0KEHUS

10.1. Hacrosimee IlonoxeHne O JIOKAaIbHBIX aKTax SBIISIETCS JOKAJIbHbIM HOPMAaTHBHBIM aKTOM,
npuHuMaercs Ha [lemarormyeckoMm coBeTe YUpexkIeHUsS M yTBEpkKAaercs (JTuOO BBOAUTCS B
JIEHCTBUE) TPUKA30M TUPEKTOPA Y UpPEKICHUS

10.2. Bce u3MeHeHMs W JIOTOJHEHUS, BHOCHMbIE B Hacrtosiee [lonoxenue, oQopMIsSIOTCS B
MUCbMEHHOM (opME B COOTBETCTBHH JICUCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoi
denepauuu.

10.3. TlonoxeHue o MopsiAKe pa3pabOTKH U MPHUHSITHS JTOKATHHBIX HOPMATUBHBIX ITPABOBBIX aKTOB
VYupexxaeHns TPUHUMAETCS. Ha HEONPEAEIeHHbIN cpoK. Vi3MeHeHus u nonosHeHus K Ilonoxenuto
MPUHUMAIOTCS B OpsAIKe, TpeaycMoTpeHHoM 11.10.1. nacrosmero [Tonoxenus.

10.4. Tlocne npunstus [lomokeHus (WA WU3MEHEHWUH W JOTMIOJHEHWN OTAETBHBIX ITYHKTOB M
pa3aesioB) B HOBOM peakliy IPeabIIyIas peJakius aBTOMaTHUECKH yTpPAauuBaeT CUITy.
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